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4.b.1.  Midnight Madness.  Todd Grimes has indicated that the soccer team wishes to again 

have a midnight madness practice on Monday, August 12 at midnight (beginning on the evening 

of Sunday, August 11).  This will be the third year of this experience.  The team practice will 

conclude by 1:00 a.m.  Absent concerns of the Board, I will again communicate with families 

who live adjacent to the practice field and Mayor Hansen.   

 

In past years, I received several calls from residents who were not supportive of the midnight 

madness.  I also received one concern from a homeowner before the event based on a perception 

of Village Codes related to noise and lights after 11 p.m.  At that time, I contacted the Mayor and 

our legal counsel.  Village Code relates to excessive noise between 11 p.m. and 7 a.m., and 

lighting restrictions apply to businesses and not to residential or school district property.  

 

Our legal counsel confirmed that school districts do not need permits to hold activities on our 

property.  However, we would again need to be sensitive to the noise issue.  Todd is confirming 

with Gary that he will use the practice field and not the soccer/track stadium.  As occurred last 

year, the sound system will not be used to minimize disruption for the homeowners.  For your 

information, I have not received calls about the lights after the events were held in the past.   

 

I will talk with you about your thoughts on providing our soccer team with this opportunity. 

 

4.b.2.  Per Diem Rates for Travel Reimbursement.  At the reorganization meeting of the 

Board held on July 8, 2019, there was a discussion about the inclusion of a per diem rate for food 

during approved travel.  The following is an example of destinations and the food allotments per 

the U.S. General Services Administration (GSA): 

 

 

Primary  

Destination 
County 

M&IE 

Total 

Continental  

Breakfast/ 

Breakfast 

Lunch Dinner 
Incidental  

Expenses 

First & Last 

Day of Travel 

New York City 
Bronx / Kings / New York 

/ Queens / Richmond 
$76 $18 $19 $34 $5 $57.00 

Lake Placid Essex $66 $16 $17 $28 $5 $49.50 

Chicago Cook / Lake $76 $18 $19 $34 $5 $57.00 

Philadelphia Philadelphia $61 $14 $16 $26 $5 $45.75 
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Policies approved at the July 8 Board meeting included a reference to the per diem rates for food 

for travel reimbursement.  You raised a concern about the relative low amount of the 

reimbursement given the locations.  Based on your discussion, there may be a need to revise the 

policies (i.e., Reimbursement for Meals/Refreshments [#5323] and Conference/Travel Expense 

Reimbursement [#6161]) to remove the reference to the per diem rates and clarify that receipts 

for actual expenses are required for reimbursement.  Policies are attached for reference. 

 

4.b.3.  Superintendent’s Goals 2019-2020.  The Superintendent’s goals as shared with the 

Board at the July 8, 2019 meeting are brought forward for any feedback from the Board before 

finalization. 

 



  

POLICY 
2019                                          5323 

 
 

N
                                Non-Instructional/Business 

O
perations 

 
 

 

SUBJECT: REIMBURSEMENT FOR MEALS/REFRESHMENTS 
 
Travel Outside of District/Emergency Meetings 
 
 District officials and employees are entitled to reimbursement for necessary expenses incurred in the 
performance of their official duties. However, meals of public officers and employees generally should not be 
reimbursed or paid by the District unless the officer or employee is traveling outside his or her regular work area on 
official business for an extended period of time, or where events prevent them from taking off during mealtime for 
food consumption because of a pressing need to complete business. All requests for reimbursement must document 
who attended the meetings and how the meetings fit these conditions. 
 
Staff or Board Meetings and District Events 
 
 The Board recognizes that at certain times it may be appropriate to provide meals and/or refreshments at 
District meetings and/or events which are being held for an educational purpose. Prior approval of the 
Superintendent or designee must be obtained for food and beverages provided at meetings or activities which will 
be charged to the District. 
 
 Any such expenditures must be appropriately documented with an itemized receipt and information showing 
the date and purpose of the meeting, food served, who attended the meetings and why the attendees needed food 
and/or refreshments to conduct District business. These requirements must be met for meals/refreshments provided 
by the school lunch fund or local vendors, charged to District credit cards, and/or reimbursed to a District official. 
Only meals/refreshments purchased by a District Purchase Order will be subject to the District’s sales tax 
exemption. 
 
 In no case will the costs for meals exceed the current federal per diem meal rates for the geographic area. 
 
 
 
 
 
NOTE: Refer also to Policy #6161 -- Conference/Travel Expense Reimbursement 
 
 
 
 
 
 
 
 
 
 
 
 
Adoption Date:  7/8/19 
 

 



  

POLICY 
2019                                         6161 

 
 

P
                                                            Personnel 

O
perations 

 
 

 

SUBJECT: CONFERENCE/TRAVEL EXPENSE REIMBURSEMENT 
 
 Conference travel will be for official business utilizing a cost-effective and reasonable method of travel. 
 
 All conference travel must have a completed Travel Conference Request Form on file which has been 
approved by the appropriate supervisor. The Superintendent or designee must approve those Travel Conference 
Requests which have reimbursable employee expenses greater than $100. Travel Conference Request Forms are 
only to be used by District employees. 
 
 All conference reimbursement requests must be submitted using a Claim Voucher Form. 
 
 Expenses for overnight-approved travel will be reimbursed when accompanied by original receipts for 
lodging and other reimbursable expenses. Meal expenses for overnight travel will only be reimbursed based on the 
Board approved per diem rates which are modeled after the United States General Services Administration rates 
(https://www.gsa.gov/travel/plan-book/per-diem-rates). 
 
 New York State sales tax cannot generally be reimbursed. Sales tax may, however, be reimbursed when it is 
an actual and necessary expense. A Sales Tax-Exempt Form can be obtained prior to travel for hotel 
accommodations.  Only meals/refreshments purchased by a District Purchase Order will be subject to the District’s 
sales tax exemption. 
 
 Original receipts are required when submitting for parking and tolls, however "EZ Pass" statements may be 
substituted with the appropriate charges highlighted. 
 
 
 
General Municipal Law § 77-b(2) 
 
 
 
 
 
NOTE: Refer also to Policy #5323 -- Reimbursement for Meals/Refreshments 
 
 
 
 
 
 
 
Adoption Date:  1/24/06 
Revised:             4/25/06 
Revised:    7/8/19 
 

 

https://www.gsa.gov/travel/plan-book/per-diem-rates

